How to Install Microsoft Office
365 application to your
Desktop/Laptop devices



Step 1: Kindly proceed to www.office.com and login your FEU Microsoft Office 365 account. Once
your logged In to Dashboard, navigate the Install Office located at the top right corner and click the
Office 365 apps to download the application to your local computers.
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http://www.office.com/

Step 2: Once the application is downloaded. Kindly open the OfficeSetup.exe to begin the
Installation.

Note: Before to proceed with the Installation. Be sure to uninstall your current MS Office365 old
version to avoid encounter errors.
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Click the Setup file at the bottom of the Click Yes to start installing. After installation, start Office and sign in
screen. with the account you use for Office 365:
networkstaff@feu.edu.ph.
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Step 3: Open any MS Office365 application (Word, Excel etc.) to login your account to activate the
license.
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Step 4: Navigate the Account located at the bottom left corner. Click the Sign In button and login
your FEU MS Office 365 account to activate the license of your application.

Note: If your MS Office 365 application appear unlicensed. Kindly email ITS Helpdesk for the

assistance
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